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European University

Information Document on Advance Payments

The advance amount includes part of the airfare and daily allowance. Upper limits have been set for
daily allowances and airfare. You are required to book your flight for the start date of your
assignment (one day before the event); however, should a lower-priced ticket be available, flights be
unavailable on the specified dates, or should you inform us in advance of any issues, you may
arrange your flight up to three days before or after the assignment dates. As long as your flight falls
within this period, it will be covered by the project budget. Please ensure to keep the invoice for your
round-trip ticket to receive reimbursement. You may use your advance for payment, cover it
personally and wait for reimbursement, or if no advance is taken, you may be reimbursed by the BAP
Unit after your trip. We recommend booking your flights once your gray passport is ready, or if you
have a visa/green passport and your travel is confirmed, as ticket prices tend to rise significantly
afterward. Such increases reduce the project budget, making it more difficult to support the mobility
of additional ITU students. According to the Ministry of Finance and Erasmus+ project tables
showing daily allowance rates by country, the amount is determined based on the destination
country. The rates for our students are as follows:

Partner Countries - Daily Allowance (Euro):

Category Spain France Italy Germany Switzerland Hungary | Romania

Student €100.00 | €100.00 | €100.00 | €100.00 [ €160.00 | €80.00 | €80.00

To calculate your daily allowance for the event, multiply your daily rate by the number of days
assigned to you. Accommodation costs should be covered from your allowance; however, we
recommend keeping your accommodation receipt. Any remaining allowance after accommodation
can be used for other expenses, which do not need to be invoiced. When arranging accommodation,
you may inquire with our EELISA partner if there is an option to stay at their institution’s facilities.
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Avans Odemeleri hakkinda Bilgi Dokiimani

Avans miktari ucak bileti ve yevmiyenin bir kismini kapsamaktadir. Yevmiye ve ugak bileti igin Ust
sinirlar belirlenmistir. Ugak biletinizi gérevlendirmenizin basladigi giin (etkinligin bir giin 6ncesi) igin
almaniz gerekmektedir ancak daha uygun fiyatl bilet bulunmasi, ilgili tarihlerde ugus olmamasi veya
bize 6nceden bildireceginiz durumlardan dolayi goérevlendirme tarihinizin 6ncesi ve sonrasinda
toplamda (¢ gunu asmayacak sekilde ugusunuzu ayarlamaniz gerekmektedir, ugak biletiniz bu
siirenin iginde kaldigi siirece proje biitgcesinden 6denecektir. Gidis-doniis ucak biletinizin faturasini,
ddemenizin_karsilidini_alabilmek icin_mutlaka saklamaniz_gerekmektedir. Odemeyi avansiniz ile
yapabilirsiniz, kendiniz karsilayip avansinizi bekleyebilirsiniz veya avans almama durumunuzda
seyahatiniz sonrasinda 6demeyi BAP Biriminden geri alabilirsiniz. Gri pasaportunuz hazir oldugunda
veya vizeniz / yesil pasaportunuz varsa seyahatiniz kesinlestiginde uguslarinizi ayarlamanizi tavsiye
ediyoruz, sonrasinda ugus fiyatlan oldukca yikselmektedir ve bu durum proje bitcesini azalttigindan
daha fazla ITU'li 6grencimizin hareketlilijine destek vermemizi zorlastiracaktir. Maliye Bakanliginin
ve Erasmus+ projelerinin llkelere gore yevmiye ddemelerini gosteren cetvel uyarinca gidilen llkeye
bagli olarak bedel belirlenmektedir. Ogrencilerimiz icin tutarlar asagidaki sekildedir:

Partner Ulkeler - Giinliik Yevmiye (Euro):

Kategori Ispanya | Fransa italya | Almanya | isvigre LVIacaristan Romanya

Ogrenci €100.00 | €100.00 | €100.00 | €100.00 [ €160.00 [ €80.00 €80.00

Ginlik yevmiyenizi gorevlendirildiginiz giin sayisiyla ¢arparak katilacaginiz etkinlik igin yevmiye
tutariniza ulasabilirsiniz. Konaklama masrafinizi yevmiyenizden 6demeniz gerekmektedir, ancak
konaklama faturasini saklamanizi tavsiye ediyoruz. Konaklamanizdan geriye kalan yevmiye tutarinizi
diger harcamalarinizda kullanabilirsiniz, bu harcamalari faturalandirmaniz gerekmemektedir.
Konaklama yerinizi ayarlarken etkinligi diizenleyen EELISA partnerimize kurumlarinin tesislerinde
konaklama imkaniniz olup olmadigini danigabilirsiniz.



